
 

FINAL ARRANGEMENTS 
 

PLEASE RETURN THIS FORM TO ARRIVE AT LEAST FIVE DAYS BEFORE YOU! 

 

 
 

YOUR ARRANGEMENTS 
 
NUMBERS    total  no. of residents expected  total  no. of day visitors expected  
EXPECTED TIMES OF ARRIVAL Advance Party  Main Party  
EXPECTED TIME OF DEPARTURE  
NAME OF YOUR PHONE CONTACT for last minute matters & phone numbers  
Office Hours  Other Times  Mobile  
GROUP LEADER  
GROUP ADMINISTRATOR  
MAIN SPEAKER  
CATERER / CHIEF COOK  
HEAD DISHWASHER / DINING ROOM SUPERVISOR  
TICK IF YOU ARE USING ADVENTURE PLUS   ….  and if their team is staying overnight  

 
 

YOUR SAFETY / SECURITY PERSONNEL see ‘Servant’ concept in handbook. One 

person per building required. Please fill in as appropriate: 
 

 NAME OF RESPONSIBLE PERSON ROOM NO. 

QUINTA HALL   
SEVERN LODGE MAIN BUILDING   
THE ANNEXE MAIN BUILDING   
THE ARCHWAY   
PERRY LODGE   
REED HOUSE   
 
 

SAFE USE OF CENTRE AND SPORTS FACILITIES 

 
Please sign below indicating that you have received a copy of the User’s Handbook, that 

you acknowledge therein the notes of guidance for the safe use of the centre and specific 

regulations regarding the use of the sports facilities and that you will make provision for 

any members of your group who require special assistance in emergencies because of 

age or disability. 
 

 
Signed   ………………………………………………….                     Date ……………………………………… 

 

GROUP                                                      Booking Ref:  

FACILITY  
DATES  
ARRIVAL    Time from which the building is available, if not the usual time of 2.00 pm  
DEPARTURE  Specific arrangements, if any exist, for vacating the building  [does not often apply to Sundays] 

none 



EXTRA PROVISION  see explanatory notes attached regarding charges and other details 

 
 

COTS specify rooms where you want these  HIGH CHAIRS  number required  
SHEETS Number of Sets of Doubles  Number of Sets of Singles  
CAMP BEDS specify rooms where you want these  
OHP  DVD PLAYER  VIDEO PLAYER  DATA PROJECTOR  EXTRA SCREEN  
EMERGENCY ALARM FOR HEARING IMPAIRED PEOPLE IN SINGLE ROOMS [Q.H. only]  

MID-VISIT TOILET AND WASHING FACILITIES CLEANING applicable only to groups staying 
longer than three nights [see Handbook]   Tick here if you wish to opt out and do-it-yourself:  

 

 
 

SUNDRIES  please specify day & time for each  and see explanatory notes attached 

 
 

CAMP FIRE   
GAS BBQ    CHARCOAL BBQ    
TEAM BUILDING COURSE   
“KEYS OF KINGDOM” CHALLENGES please also specify how many   
WIDE GAME  
PARACHUTE  
PHOTO TREASURE HUNT  
UNIHOC  
 
 

SPORTS FACILITY RESERVATIONS 
 
 

FACILITY DAY / DATE TIMES 

   

   

   

   

   

   

   

   

   

   

   
 

If there is clash with another group we shall contact you before you arrive and negotiate a compromise. 
 

If the weather is very wet we may renegotiate fair shares of facilities between groups. 
 
 

REMEMBER  YOU ARE A GUEST! 
WE WANT YOUR TIME AT THE QUINTA TO BE GOOD 

SO DO NOT HESITATE TO ASK! 

 
QUINTA HALL, WESTON RHYN, OSWESTRY SY10 7LR 

 Tel   01691 773696        email admin@quinta.org      Fax  01691 774687 


